




Annex 

Guidelines for Students on Online Lessons (S.1-S.3): 

 Get ready by 7:55 am. Find a quiet place where you can use your computer for online lessons.  

Join the Zoom meeting using the meeting ID and password emailed to you by class teachers. 

Class teachers will take roll call and lead the prayer at 8:00 am. Subject teachers will also check 

attendance of students at the beginning of each lesson. Make sure you turn on the video to show 

your face when teachers take attendance. 

 For whole-class lessons: 

One Meeting ID and password will be set for each class and used for all lessons of the day. 

 For split-class lessons: 

A separate Meeting ID and password will be used, according to the room assigned for the 

lesson. Students should leave the class account Zoom meeting and join the split class Zoom 

meeting accordingly. 

 Submit assignments on time according to the instructions by subject teachers.  

 Check your school email (Office 365) every day for updates from teachers concerning subject 

learning (e.g. pre-lesson tasks, online assessments etc.) 

 Teaching topics and assignments are recorded on an online Excel file for your reference (the 

link to the Excel will be emailed to you by class teachers) 

 Contact your subject teacher via email if you encounter any difficulties. 

 If you are sick on the day and cannot attend the lessons, you should call the school office before 

8:00 am to apply for sick leave. 

 

Guidelines for Students when Using Zoom: 

 Do NOT share the meeting ID, passwords or links to other people outside the class. 

 Join the meeting on time and stay in the waiting room for admission. 

 Teachers will check participant names and admit participants to the meetings. Students must show 

their class, class number and names clearly e.g. 1A (01) Chan Mei Kwan Ada, otherwise 

teachers may not allow them to join the meeting. 

 Students should turn on the video to show their face during lessons for better interaction. They 

should therefore dress appropriately and maintain a neat and tidy appearance. 

 Other security measures 

Keep Zoom application, operating system and anti-virus software updated. Do not click any 

suspicious link shared by unknown participants. Do not share confidential information during 

zoom meetings. 



Annex  

Guidelines for Students on Online Lessons (S4-S5): 

 Get ready by 7:55 am. Find a quiet place where you can use your computer for online lessons.  

Join the Zoom meeting using the meeting ID and password emailed to you by class teachers. 

Class teachers will take roll call and lead the prayer at 8:00 am. Subject teachers will also check 

attendance of students at the beginning of each lesson. Make sure you turn on the video to show 

your face when teachers take attendance. 

 Submit assignments on time according to the instructions by subject teachers. 

 Check your school email (Office 365) every day for updates from teachers concerning subject 

learning (e.g. pre-lesson tasks, online assessments etc.) 

 Teaching topics and assignments are recorded on an online Excel file for your reference (the 

link to the Excel will be emailed to you by class teachers) 

 Contact your subject teacher via email if you encounter any difficulties. 

 If you are sick on the day and cannot attend the lessons, you should call the school office before 

8:00 am to apply for sick leave. 

 

Guidelines for Students when Using Zoom: 

 Each class is assigned a meeting ID and password for core subjects. Meeting IDs and 

passwords for elective subjects will be sent to students via emails by subject teachers. Do 

NOT share the meeting IDs, passwords or links to other people outside the class. 

 Join the meeting on time and stay in the waiting room for admission. 

 Teachers will check participant names and admit participants to the meetings. Students must show 

their class, class number and names clearly e.g. 4A (01) Chan Mei Kwan Ada, otherwise 

teachers may not allow them to join the meeting. 

 Students should turn on the video to show their face during lessons for better interaction. They 

should therefore dress appropriately and maintain a neat and tidy appearance.  

 Other security measures 

Keep Zoom application, operating system and anti-virus software updated. Do not click any 

suspicious link shared by unknown participants. Do not share confidential information during 

zoom meetings. 


